
















 

 

JOB APPLICATION 
 
Q. You are Rashmi/ Rahul. You have read an advertisement in The Times Of 

India regarding the post of Sales Executive in Sunshine Pharmaceuticals, New 

Delhi. Write a Job Application to the Managing Director enclosing your resume.  

 
Ans:  

 

B-24, Viram Khand, 

New Delhi 
 

April 18, 2020 

 

The Managing Director 
Sunshine Pharmaceuticals 

New Delhi 

 

Sub: Regarding the post of Sales Executive 
 

Sir 

 

With reference to the Advertisement No. 321 dated 12/04/20, published in The Times 

Of India regarding the post of Sales Executive, I consider myself qualified for the post 
and wish to apply for the same.  

 

I am enclosing my Resume /Bio-data for your kind perusal. I request you to go through 

and consider it for the post. If you find my credentials suitable for the post, kindly 
contact me on the enclosed details. 

 

Yours faithfully 

Name 
 

 

NOTE- “BIO DATA SHOULD BE ON THE NEXT PAGE” 

 

 
 

 

 

 
 

 

 

 
 

 

 

 
 

 



 

 
BIO-DATA 

 

1. Name: 

 
2. Date Of Birth: 

 

3. Qualification: M.Sc.; B. ED; B. Tech; M. Tech; M.Com ; M.A; MBA; Graduation/ 

Post Graduation [ Select according to the question]  
 

4. Details of Qualification: 

              

  

SNO 
 

  

COURSE/DEGREE BOARD/UNIVERSITY YEAR OF 
PASSING 

PASS % 

1 X CBSE 

 

2013 93% 

2 XII CBSE 

 

2015 95% 

3 Graduation ABC University 
 

2017 87% 

4 Post Graduation XYZ University 

 

2019 90& 

     

 
5. Experience: One-month experience in XYZ company as Sales Executive 

 

6. Hobbies: Reading; Travelling ; Communication; Animation  

 
7. Reference:        1.Dr.   A.M Shah 

                                  APOLLO HOSPITAL, MUMBAI 

                                2. Shri R. S Agarwal  

                                  High Court Judge; Mumbai High Court 
 

8. Contact details:  Phone no:  

                                 E Mail id:  
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